
Costessey Town Council 

Signature………………………… Print Name   ……………………                               Date…………. 

 

Tel: 01603 742958                                                                 The Costessey Centre 
Email: info@costesseytc.org                                                                                                             Longwater Lane 
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Web: www.costessey.org.uk                                                                                                         Norwich, NR8 5AH 

    

   Regular Hirers Agreement 2022/23 

Group Name:  

 

Contact Name: 

Address: 

 

Mobile No.    Landline No. 

Email: 

 

Please also provide details of reserve names/telephone numbers: 

1. ……………………………     Mobile No. 

2. ……………………………     Mobile No. 

3.  ……………………………     Mobile No.   

Room name and purpose of hire: 

 

Arrival time:          (You are responsible for checking the room is suitable for your group) 

Departure time:          (The Group Leader should be last to leave and is responsible for final checks) 

 

Do you require the room term-time only? Y/N                   (Note: We use the NCC Term-time diary)     

Email address for invoice (if different from main contact name above):  

 

Payment for all hires is due in advance and one calendar months’ notice is required to cancel a 

booking without a charge.      

 

For BACS please credit Barclays 20-62-68 70291331 and quote your invoice number. We prefer bank 

transfers as we incur charges for cheque/cash payments. Please make cheques payable to 

COSTESSEY TOWN COUNCIL or you can pay by cash at the office. Caretakers do not accept 

payments. 

 

My group has Public Liability Cover and I enclose a copy. Yes/No  

 

Please consider promoting your activity on the Norfolk Directory www.norfolk.gov.uk/norfolk-directory 

We can help promote your group by including your booking times and contact details on our website.  

Please tell us what you would like us to tell customers. 

Just turn up for a 

warm welcome   
A telephone number  An email Your website 

Yes or No? Max 41 Characters including spaces 

e.g. New members need to turn up for 7pm          

    

On arrival you are responsible for ensuring the room, toilets and kitchens meet your requirements and 

the floor is dry and safe to use. For dance classes ‘body heat’ can make floors slippery, so please 

ensure you advise attendees and make suitable checks during your class. You are responsible for the 

safety of your customers and must bring your own first aid equipment.   

 

I have received, read, and agree to the Terms & Conditions of hire dated January 2022.  
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